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Adderley Nursery School
Fire Safety Policy and Evacuation Arrangements
POLICY STATEMENT
The Birmingham Federation of Maintained Nursery Schools follow the policies and procedures from Birmingham City Council and Birmingham Safeguarding Children Partnership (BSCP) which includes the Government's Prevent Strategy. 
 
Local Committee Approved: 15/09/26
Date for next renewal September 2028 
Chair of Governors: Sean Delaney  
Headteacher: Nicky Hinchliff 
Adderley Nursery School is committed to ensuring, so far as is reasonably practicable, the safety of all children, staff, visitors, volunteers, contractors and partner organisations from the risks associated with fire.
The school will comply with the Regulatory Reform (Fire Safety) Order 2005, the Health and Safety at Work Act 1974 and all other relevant legislation and guidance.
The school recognises that the site is occupied by a number of co-located partner organisations. Whilst the school maintains overall responsibility for fire safety arrangements relating to the building and site, each organisation retains responsibility for the safety, training and evacuation of its own employees, visitors and service users.
The school will:
· Undertake and regularly review Fire Risk Assessments.
· Implement appropriate control measures identified through the Fire Risk Assessment process.
· Provide suitable fire safety information, instruction and training.
· Maintain fire detection, warning and firefighting equipment.
· Conduct regular fire evacuation drills.
· Ensure adequate arrangements are in place for children, staff and visitors who may require assistance during evacuation.
· Monitor and review fire safety arrangements to ensure ongoing effectiveness.

RESPONSIBLE PERSON
The Responsible Person for fire safety within Adderley Nursery School is:
Name: Nicky Hinchliff
Position: Headteacher
The Responsible Person will ensure effective coordination of fire safety arrangements across all organisations occupying the site whilst recognising that individual organisations remain responsible for their own employees, visitors and service users
STAFF RESPONSIBILITIES
All staff working on the Adderley Nursery School site must:
· Familiarise themselves with this Fire Safety Policy and Emergency Evacuation Procedures.
· Participate in fire safety training and fire drills.
· Report fire hazards, concerns or defects immediately.
· Keep fire exits and escape routes clear at all times.
· Follow evacuation procedures promptly when the alarm sounds.
· Assist children and visitors to evacuate safely.
· Cooperate with any Personal Emergency Evacuation Plans (PEEPs) in place.
Every employee has a duty to take reasonable care of their own safety and that of others who may be affected by their actions.
CO-LOCATED PARTNER RESPONSIBILITIES
Organisations occupying accommodation on the school site are responsible for:
· Ensuring all employees complete appropriate fire awareness training.
· Maintaining accurate signing in and signing out procedures for staff, visitors and service users.
· Making staff, visitors and service users aware of evacuation procedures.
· Ensuring all persons connected with their service evacuate promptly and safely when the alarm sounds.
· Accounting for all employees, visitors and service users at the designated assembly point.
· Reporting the outcome of their roll call to the Incident Controller, Headteacher, Senior Office Manager or designated senior leader.
· Participating in site fire drills and reviews.
· Identifying any employees or service users who require Personal Emergency Evacuation Plans (PEEPs).
Each organisation is responsible for the evacuation, welfare and roll call of its own staff, visitors and service users.
Outside of school operating hours, the senior representative of the organisation occupying the premises is responsible for contacting the emergency services in the event of a fire emergency.
MANAGEMENT RESPONSIBILITIES
The Headteacher, SENDCo, Senior Office Manager and Caretaker will maintain day-to-day responsibility for fire safety arrangements.
Responsibilities include:
· Monitoring and reviewing fire safety arrangements.
· Organising staff fire awareness training.
· Organising and recording fire drills.
· Ensuring fire safety systems are tested and maintained.
· Investigating fire incidents and near misses.
· Liaising with co-located partners regarding fire safety arrangements and evacuation procedures.
· Ensuring changes in occupancy, building use or provision are reflected within the Fire Risk Assessment and Emergency Evacuation Plan.
BABY ROOM EVACUATION ARRANGEMENTS
Adderley Nursery School provides additional provision for babies and young children who may be unable to self-evacuate.
In the event of an evacuation:
· Staff will immediately implement the Baby Room Evacuation Procedure.
· Non-ambulant children and babies will be evacuated using the designated evacuation cot.
· Children who are sleeping will be removed from sleep spaces and placed safely into the evacuation cot.
· Staff will ensure all children are accounted for before leaving the room.
· Where safe to do so, a final visual sweep of the room, changing area, sleep area and associated facilities will be completed.
· Staff will leave by the nearest safe exit and proceed directly to the designated assembly point.
· Registers will be checked immediately upon arrival at the assembly point.
· The evacuation cot will be maintained in a ready-to-use condition and included within routine fire drills.

PERSONAL EMERGENCY EVACUATION PLANS (PEEPS)
The school will ensure that suitable Personal Emergency Evacuation Plans are developed and maintained for:
· Children with identified additional needs.
· Staff requiring evacuation assistance.
· Regular visitors requiring evacuation assistance.
· Volunteers where appropriate.
· Personnel from co-located partner organisations as notified by their employing organisation.
PEEPs will be reviewed regularly and following any significant change in circumstances.
FIRE DRILLS
Fire drills will be carried out regularly throughout the academic year.
Drills will:
· Test the effectiveness of evacuation arrangements.
· Include evacuation procedures from the baby room.
· Test the use of evacuation cots where appropriate.
· Involve co-located partner organisations.
· Assess the effectiveness of any PEEPs.
· Be recorded within the Fire Safety Management Folder.
Any lessons learned and actions arising from drills will be documented and followed up.
EMERGENCY ACTION PLAN
On Discovering a Fire
1. Raise the alarm immediately using the nearest break-glass call point.
2. Ensure children, staff and visitors evacuate safely.
3. Only attempt to tackle a fire if you have received appropriate training and it is safe to do so.
4. The Headteacher or senior member of staff present will ensure the Fire Service is contacted immediately.
5. Proceed to the designated assembly point.
On Hearing the Fire Alarm
· Stop activities immediately.
· Escort children and visitors from the building using the nearest safe exit.
· Close doors behind you where safe to do so.
· Do not stop to collect belongings.
· Follow designated evacuation routes.
· Proceed directly to the relevant assembly point.
· Await further instructions.
Baby Room Procedure
Staff working in the baby room will:
· Place babies and non-ambulant children into the evacuation cot.
· Check all sleep spaces, changing facilities and associated areas.
· Evacuate immediately using the nearest safe route.
· Complete a headcount at the assembly point.
· Report any concerns immediately to the Incident Controller.

ASSEMBLY POINTS
Assembly Point A
Nursery children and staff: Main Playground
Assembly Point B
Administration staff, visitors, training attendees, SEND professionals and persons occupying Building 2: Adult Footpath Between Main Building and Building 2
Assembly Point C
GOAL staff and service users: Rear Green Area by the Forest Provision
Emergency Off-Site Assembly Point
If the site becomes unsafe:
Norton Hall Family Centre Ralph Road Saltley Birmingham B8 1NA

ACCOUNTING FOR PERSONS
At the assembly point:
· Nursery staff will complete a register check for all children and school staff.
· Visitors will be accounted for using the visitor signing-in system.
· Each co-located partner organisation will undertake its own roll call and account for its staff, visitors and service users.
· The designated representative from each organisation must report the outcome of their roll call to the Incident Controller.
· Any missing person must be reported immediately to the Fire Service.
RE-ENTRY
No person shall re-enter the building until permission has been given by:
· The Fire and Rescue Service Incident Commander; or
· The Headteacher or senior leader acting on their authority.
DO NOT RE-ENTER THE BUILDING UNDER ANY CIRCUMSTANCES UNTIL AUTHORISED TO DO SO.
At all times remain calm and give clear instructions.
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